INTRODUCTION

Welcome to the start of a new school year. As a library media specialist, your many duties include the
coordination of instructional television usage in your school. If you are a new appointee, you will find that
there is much to learn. This handbook/calendar is designed to serve as a handy reference for you through-
outthe school year. And, if needed, additional help is as near as the regional technology center serving
your area (see the listing on page 3).

BLOCK FEEDS

Every ITV series will be block fed several times during the year. Block feed schedules are no longer
printed in the Instructional Television Resourcesbook, butare announced in the ITV Monthly Update, which
lists the current month’s schedule, plus the block feeds for the next month. The ITV Monthly Update is mailed
to school principals and media specialists, but it may also be found on the ITV Web site (URL: http://www.
itv.scetv.org) by the 25th of the preceding month. Also available on the ITV Web site is the Updated Block
Feed Summary. Click on the bullet to access an alphabetical list of all block feed schedules announced
through the current date.

Block feeds of staff development offerings and recertification courses are also announced in the ITV
Monthly Update.

TEACHER’S GUIDES

Teacher’s guides are provided at no charge by the South Carolina Department of Education and
ETV; order forms may be found in the ITV Resources Book. Please encourage teachers to save the
guides from year to year to avoid costly reprinting. Guides are good as long as the series is offered or until it
is revised.

ITV WEB SITE

Since the ITV schedules were compiled in Spring, they are subject to change. Although as many
changes as possible will be announced in the ITV Monthly Update, changes occur after the update has been
printed. For the most up-to-date schedule information, visitthe ITV Web site (URL: http://www.itv.scetv.org).

ITV MONTHLY UPDATES

The ITV Monthly Update provides updates on existing series” schedules or use rights, new series or
programs that become available, special activities, holiday viewing, staff development resources, and the
monthly block feed schedule. Itis mailed to schools at the beginning of each month and is available on the
ITV Web site by the 25th of the preceding month.

NETWORK TECHNICAL SERVICES

Technicians are responsible for the upkeep of the building’s system (not the school’s equipment—TVs,
VCRs, etc.). Whenever you have a technical problem or question, call 1/800/922-4848 or go to the NTS
Web site (URL: http://www.scetv.org/nts/) and report your problem electronically. You can also check on
the status of a reported problem at this location. Please remember that if you call, you will not be able to talk
to a technician directly. Your request will be forwarded to the technician serving your area. Please be sure
to provide detailed information about the problem you are experiencing.



A RESOURCE FOR IN-SERVICE PLANNING

Using general ITV in-service sessions for better utilization of instructional television.
< General Anareness: Aone- t otwo-hour present ation, by gradel evel andsubj ect area, show ng
portionsof | TVprograns onvi dect ape.

< Programipdat e: A30- to60-ninutepresentation, i ncl udi ngvi deot apedsegnents, of al | thenew
prograns of feredonl TV, It i sdesi gnedt oi nf or nt eacher s of newl TVresour ces, aswel | as changes
i nschedul i ng.

% Qitical Tel evision-MewngSkills: A30- t 060- ninut evor kshoppresentingacti vi ti esdesi gnedto
pronot eapaosi tivel earni ngexperi enceasaresul t of tel evi si onvi ew ngat honeor i nt hecl assroom

< Equi pnent Trai ni ng: ne- t ot hree- hour wor kshops concer ni ngt he use of your school ’ s vi deo
equi pnent . These canbe conduct edei t her i ndi vi dual | yor i nsnal | groups.

Using ITV in in-service sessions for special staff groups. If a goal of your in-service plan is directed to one
group, butis not applicable to others, ITV may fill the gap for several of these groups. Workshops of varying
lengths may be held for many special groups, including counselors, library media specialists, and teachers
of any specific curriculum. Don’t let people be bored by a presentation that doesn’t apply to them. Let TV
help you individualize your in-service.

Using ITV presentations as an in-service activity to support the instructional goals and objectives of a
master in-service plan.
Example
Goal: To provide district-wide planning for career education.
Objective:  To expose teachers at each grade level to available resources in career education.
Resources:  One representative from the in-service committee, one teacher from each grade
level, an ITV representative, and representatives from other agencies/organizations.

Activity: Workshop by an ITV representative and three local teachers to present to teachers
career education programs on resources, by grade level.
NOTE: Other sessions by other agencies/organizations could be running concurrently

with these ITV sessions.

Using ITV presentations to increase public awareness. Technology specialists are available to address
PTA/PTO groups, civic clubs, and other organizations.
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INSTRUCTIONAL TELEVISION

Instructional television programs are created specifically for use in K-12 classrooms. They are cur-
riculum-based, accompanied by lesson guides, and designed to fit your educational plans. Many of PBS’
programs for K—12 provide extended school taping rights of at least one year, and come with teacher’s guides,
activities, and other resources. Many programs can accompany some of the online projects. Check out the PBS
Resource Finder at the following URL: http://www.pbs.org/learn/learnsearch.html. Here you will be able
to find information on integrating PBS and Internet resources into your curriculum.

PLANNING FOR THE USE OF INSTRUCTIONAL TELEVISION

Become familiar with ETV’s broadcasting channels and the ITV schedules for your area.

Become knowledgeable in the particular resources useful in the grade levels of your school and in
ordering the appropriate teacher guide materials needed for effective curriculum implementation.

Promote ITV.

Assi st your schoal princi pal by provi di ngt henecessaryi nf ornati onandhel ptoal | facul tynentpers.

Devel opi nthefacul tyfavorabl eattitudestowardl TV. Formacommitteeof supporterstokeepup
wthtrends, i dess, etc.

Devel opgoodcommuni tyrel ationstoward! TV, particul arl yinthe PTA PTQ

Provide information.
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Encourage staff development.
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Assi st teachersinl ear ni ngabout newr esour ces. Accom
nodat et eacher s’ request st oprevi ewt heresour cest hey
bel i evew | | beuseful intheir teachi ng.

D stri but et ot eacher snont hl y st af f devel opnent sched-
ul esandt eacher | essongui des.

D spl ay announcenent s andpaost er si npron nent pl aces.

BEncour agest af f nenfber st oparti ci pat ei nyour regi on' s

Teacher Trainingl nstitute(TT). :
Lo . Louise Moss, operator at the York DELC, uses a

Alert princi pal sandt eacherstospeci d | Tvstaf f devel op- character generator to broadcast the weekly

nent prograns. | f necessary, arrangetotapetheprograns pedule.
for | ater pl ayback.

BEncour aget eacher st osharel TV audi outi | i zat i oni deas. G ver ecogni tiontoi nnovat or s.

Experi nent wt hnewi deasfor t heuseof tel evi si onandaudi ot apes. Encour aget eacher st ouse
listen ngstationstoind vidud i ze, etc.

Devel oparesour ceshel f oni nstructi onal tel evi si onfor teachers, toi ncl udesuppl enentarynaterial s
for | TVseri esandst af f devel opnent of f eri ngs.

Hol dtrai ni ngsessi onst oi nstruct i nt erest edf acul tyandst udent s.



NEW PROGRAM: EFFECTIVE USE OF INSTRUCTIONAL VIDEO IN THE CLASSROOM

Effective Use of Instructional Video in the Classroom is a new program produced by Martha Alewine and
directed by Pat Henry, a producer/director at ETV. The 11-minute program provides important information
forteachers on how to find out about video resources and how to use them effectively in the classroom. Media
specialists will find this short program a very useful tool for promoting the proper use of instructional video.
(Unlimited rights granted.)

PHYSICAL CONSIDERATIONS
FOR USING INSTRUCTIONAL TELEVISION

Since the abilities to see, hear, and react are basic needs for learning, it follows that the physical facilities
in the school have a great deal to do with whether a teacher can reach students on even the most basic
levels of communication. Can students see and hear what is going on? Are lighting, acoustics, ventilation,
and furnishings proper for the task?

All of these physical and environmental factors are common problems regardless of whether the
“teaching image” is in the person of a teacher in the classroom, or is coming to the students via television,
radio, tapes, film, or other A-V equipment. Special care should be taken to arrange seating and place equip-
ment properly for optimum viewing.

MAXIMUM VIEWING DISTANCE

The maximum viewing distance is directly proportional to the size of the
television screen. This may be determined by measuring the TV screen diago-
nally.

MINIMUM VIEWING DISTANCE
The minimum viewing distance is directly related to the size of the TV
screen, as follows.

< 17-t019-i nchscreen-5to06f eet
% 21-to23-inchscreen-6to7feet
% 24- t025-i nchscreen—#t o8f eet t. i

MAXIMUM VERTICAL VIEWING ANGLE JudyLambert Rock! il DELC
The maximum vertical angle for comfortable viewing is 30 degrees. The (;Z;rk Zfalﬁ\r//licssgng e anomer
television should be elevated to a height of 4 to 6 feet. '

MAXIMUM HORIZONTAL VIEWING ANGLE

Image distortion and legibility must be considered to determine the horizontal viewing angle. A line of
vision not more than 45 degrees from the axis is the maximum angle recommended for viewing most material
without objectionable distortion.



LISTING OF TELEVISION AND CABLE NETWORKS

The following list of television and cable networks should prove valuable as you request permission to
secure licenses of programs that have been taped off-air under the Guidelines.

Please bear in mind that the Guidelines do not include cable programming. Itis advisable that you
contact each cable network in order to determine the nature of their policies regarding off-air taping for
educational purposes. Under no circumstances should you request this information from individual stations
or cable operators, as they do not have the right to grant permission unless they own the program.

Network Phone Address

ABC ... e 212/456-7777 .. ... 77 W. 66th St., New York, NY 10023
CBS ..o 212/975-4321 .. ... 51 W. 52nd St., New York, NY 10019
Fox ... o 213/277-2211 .. ... P.O.Box 900, Beverly Hills, CA90213
NBC ... 212/664-4444 . . . .. 30 Rockefeller Plaza, New York, NY 10020
PBS . 703/739-5000 ..... 1320 Braddock Place, Alexandria, VA 22314
A&E (Arts & Entertainment Network) . ... 212/661-4500 . .... 555 5th Ave., New York, NY 10017
AMC (American Movie Classics) . . . . ... 516/364-2222 ..... 150 Crossways Park West, Woodbury, NY 11797
BET (Black Entertainment Television) . . .. 202/337-5260 ..... 1232 31st St., NW, Washington, DC 20007
BRV(Bravo) ............coooiin... 516/364-2222 ..... 150 Crossways Park West, Woodbury, NY 11797
CNBC (Consumer News and

Business Channel) ............... 201/585-2622 .. ... 2200 Fletcher Ave., Ft. Lee, N) 07024
CNN (CableNews Network) .......... 404/827-1500 ..... 1 CNN Center, Box 105366, Atlanta, GA 30348
COM (ComedyCentral) ............. 212/408-8500 .. ... 1775 Broadway, New York, NY 10019
C-SPAN (Cable-Satellite Public

AffairsNetworks) . . ............... 202/737-3220 ..... 444 N. Capitol St., NW, Suite 412, Washington, DC 20001
DIS (DisneyChannel) ............... 818/569-7500 ..... 3800 W. Alameda Ave., Burbank, CA 91505
DISC (Discovery Channel) ........... 301/577-1999 .. ... 8201 Corporate Dr., Landover, MD 20785
ENC(Encore) .........ccuviiinn... 213/393-3745 .. ... 100 Wilshire Blvd., Suite 1600, Santa Monica, CA 90401
ESPN (Entertainment and Sports

Network) ........ ... . o oiia... 203/585-2236 . .... ESPN Plaza, 935 Middle St., Bristol, CT 06010
FAM (The Family Channel) ........... 804/523-7301 .. ... 1000 Centerville Turnpike, Virginia Beach, VA 23463
The Food Network . ................ 212/398-8836 ..... 1177 Avenue of the Americas, 31st Floor, New York, NY 10036
GALA (Galavision) ................. 213/286-0122 ..... 2121 Avenue of the Stars, Suite 2300, Los Angeles, CA 90067
HBO (Home Box Office) ............. 212/512-1000 ..... 1100 Avenue of the Americas, New York, NY 10036
The History Channel .. .............. 212/210-1400 ..... 235 East 45th St., New York, NY 10017
LIFE(Lifetime) .. ................... 718/452-4000 ..... 36-12 35th Ave., Astoria, NY 11106
MAX (Cinemax) .........covvvininn.. 212/512-1000 ..... 1100 Avenue of the Americas, New York, NY 10036
MTV(MusicTV) ... oo 212/713-6400 . .... 1775 Broadway, New York, NY 10019
NICK (Nickelodeon) . ............... 212/713-6400 ..... 1133 Avenue of the Americas, New York, NY 10036
SC (Sports Channel) ................ 716/524-9444 .. ... 820 W. Madison, Oak Park, IL 60302
SHO(Showtime) . . ................. 312/983-0100 ..... 444 N. Lakeshore Dr., Chicago, IL 60611;

or 1633 Broadway, New York, NY 10019

TBS (Turner Broadcasting System) . . . . . . 404/827-1500 .. ... 1050 Techwood Dr., Atlanta, GA 90318
TLC (The Learning Channel) .......... 202/276-0881 ... .. 1525 Wilson Blvd., Roselyn, VA 22209
TMC (The Movie Channel) ........... 212/708-1600 .. ... 1633 Broadway, New York, NY 10019
TNN (The NashvilleNetwork) . ........ 615/883-7000 ..... 2806 Opryland Dr., Nashville, TN 37214
TNT (Turner Network Television) ... ... 404/827-1990 .. ... 1 CNN Center, Box 105366, Atlanta, GA 30348
TRAV (The Travel Channel)........... 212/603-4549 .. ... 1370 Avenue of the Americas, New York, NY 10019
USA(USANetwork) ................ 212/408-9100 ..... 1230 Avenue of the Americas, New York, NY 10020
VH-1 (VideoHits1). . ............... 212/713-6458 .. ... 1775 Broadway, New York, NY 10019
WOR .. 201/330-2154 .. ... 9 Broadcast Plaza, Secaucus, NJ 07096

Reprinted with permission from AIME, PO Box 865, Elkader, lowa 52043 (phone: 319/245-1361).
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ETV cannot repair TV sets or VCRs. Repair and maintenance are the responsibilities of the school
district. Find your local policy and record the repair service number:
Non-repai rabl e or sal vage equi pnent shoul d be renoved f romyour i nventory | i st as soon as possi bI e.
Astandardformi s avai | abl efromEIVfor this purpose. Eachdistrict shoul dproperly di spose of non-
repai rabl e equi pnent based oni ndi vi dual district policies.

CORDS AND CABLES
Set cords, which connect the television to the wall outlet, are available from ETV’s Network Techni-
cal Services  (phone: 1/800/922-4848). Patch cords, which connect the television and the VCR, are avail-
able from commercial electronic sources.

IDENTIFICATION AND PROTECTION

Theftoftelevision, audio, and computer equipmentin the public schools is a continuing major concern.
Proper identification of audiovisual equipment is the most important element of an effective security program.
Identification deters a would-be thief, aids inventory control, simplifies reporting to insurance companies,
and assures a better chance of recovering stolen equipment.

To protect your television equipment, take these simple security precautions.

< Bolt thetel evi sionand VRt ot hecart or nount t hem nt hecl assroom

< Inplai nsight, etchor pai nt t henaneof t heschool oneachpi eceof equi pnent andrecordseri a
nunier s.

< Lock equi pnent i naw ndow ess st or age cl oset (| ocked separ at el y f r omany nast er key syst en)
or pur chasecartsw t hMRst or age cabi net st hat canbel ocked.

« Devel oppol i ci es and procedur es f or equi pnent andt ape st or age and check out .

EQUIPMENT SAFETY

Fatal accidents can occur when children are allowed to move large audio-visual equipment. A seven-
year-old girl in Ohio was killed when a television and a cart fell on her. Similar accidents have happened
elsewhere. Attention to a few safety rules can prevent this from happening.

< PRurchasecartsw thlargewheel s(suchas4-inch) andbesurethecart provi desapover stripwtha
functional three-virep ug.

< Forstability, awaysuseacart conpati bl ewththesi zeof thetel evi si on.

< Donot al | owel enent ary- school chi | drentonove TV MRcartstoandfronmcl assroons. Oy
adul t s shoul dnovecart si nel enent ary schodl s.

< Inndd e, junior, andhi ghschod s, onl yaut hori zed(trai ned) persons 16year sof ageor ol der shoul d
nove A-Vcarts.

% Besurethat thetel evi si onset andt heMdRaresecurel ybol t edor strappedtothecart. Srapst hat
fastenthetel evi sionrecei ver tothestandareavai | abl ef romETV. Gl | 1/ 800/ 922- 4848f or nor e
i nfornati on.

% Tonai ntai nstabilitywennovi ngthecart, push(rather thanpul |') thecart i nasi dewaysdi recti on.
<% Mikecertainthat al | cordsandcabl esaresecuredonthecart beforenovi ngit.

% Tel evi si ons shoul dber enovedf rontart swhennovi ngupor downst ai rs. (Thi s seens obvi ous, but
spi | | s have occurredwhi | e novi ng TVcart s downst eps. )



« Donot a | owanyonetosteponor rideonthe TV A Vcart.
< (heckthewheel sonthecartsonaregul ar basi stoseet hat theyarefirnhyattached.

DAVID’S LEGACY

David’s Legacy, a 14-minute videotape designed to heighten awareness of TV cart safety, offers sug-
gestions for the protection of South Carolina’s most valuable resource—her children. Because local educa-
tors ultimately determine the precautions implemented to protect children and the liability of the school
district, itis essential that they be aware of the need for TV cart safety, as promoted in this videotape. The
program was produced by the International Communications Industries Association and the North Caro-
lina Center for Public Television. Itis broadcast over ETV with full broadcast rights, unlimited school
record rights, and no tape duplication rights. Refer to the staff development section of the ITV Monthly
Update and the ITV Web site for the broadcast schedule.



EQUIPMENT REFERENCE

When calling Network Technical Services for assistance or to report trouble, it may be useful to have

these pages on hand to assist you in identifying particular pieces of equipment.

F-connector. Used for
most modern 75-ohm
cable connections. Com-
monly seen on set cords,
either on one end or
sometimes on both
ends—both ends when
used to interconnect a
VCRandaTV,oraVCR
and awall receptacle for
playback over a building
distribution system.

Auto or “Motorola” plug.
Most often used as one
end on the newer set
cords. For use with B-T
wallreceptacle. (See ex-
ample, picture5.)

G-connector plug.
Found in use as the set
cord for some older wall
receptacles. (See exam-
ple, picture6.)

4. PL-259 connector.

Found on cameras, TV
video (in and out) on
old VCRs. Also occa-
sionally found as older-
type set cord connec-
tors in early telco-wired
schools. For use with
older-type wall recep-
tacles. (See example,
picture?7.)

5. Newer B-TRF recep-

tacle (wall outlet).

6. Older“G” receptacle
(walloutlet).



7.

8.

9.

Old PL-259 receptacle
(walloutlet).

3.5mm mini phone.
Found as audio or ear-
phone plug.

Phone. The most pop-
ularaudio plug in the
A-V department. Ap-
proximately 17 x1/2"
(listening station head-
phones).

. RCA plug. Used as audio

in and outon VCRs, video
on some Panasonics.
(The plug that intercon-
nects stereo equipment.)

11.

12.

13.

14.

Older-type top-of-set
UHF “butterfly” antenna.
For indoor use asa TV
setantenna only. Not for
usewithaVCR.

Outdoor 4-bay UHF
antenna. For rooftop or
mast outdoor use only.
Open-circuit stations: 7,
14,29, 33, 35,16, 23,
27,30, and 49.

YAGI 10-elementdirec-
tional-cut UHF antenna.
For open-circuit rooftop
or mast outdoor use.
Provides reception for a
building distribution
system from SCETV.
Open-circuit stations: 7,
14,29, 33,35, 16, 23,
27,30, and 49.

Set cord. Connects tele-
vision set to building
distribution system.



SOUTH CAROLINA DEPARTMENT OF EDUCATION
POLICY ON THE USE
OF NON-ITV RESOURCES

State-owned and supplied equipment may be used to record, transmit, or broadcast:

< SateBoardof Educat i on-appr ovedr esour ces (t hose cont ai nedeachyear i nthe/ nst ruct i onal
Tel evi si on Resour ces book or ot her w seadded duri ngayear tot hel TVschedul ebythedfi ce
of Technol ogy) ;

< Ay resourcefor whi chtheschool has obt ai nedcopyri ght cl earancef or suchani n- school
br oadcast ;

< Ayresourcefor whi ch“fai r use” gui del i nes havebeenf ol | onedi nacqui ri ngt heresour ce.

For additional information regarding this policy, call your regional technology specialist.



COPYRIGHT

COPYRIGHT RESTRICTIONS

With the growth of videocassette recorder use, both in schools and at home, copyright has become a
very serious concern. And, as the person in a gatekeeper position (the operator of television record and
broadcast equipment), you will more than likely be asked to duplicate program material that is not approved.
It cannot be stressed too strongly that you must be informed.

The series listed in the Instructional Television Resources book have specific instructions on how each
may be used. These instructions should be observed. If any questions arise concerning interpretation, call
your local technology specialist or the Columbia office for clarification.

GUIDELINES FOR OFF-AIR RECORDING
OF BROADCAST PROGRAMMING FOR EDUCATIONAL USE

The following information is excerpted from Copyright: School and “Fair Use” (pages 8-9).

In March 1979, Congressman Robert Kastenmeier, chairman of the House Subcommittee on Courts,
Civil Liberties, and Administration of Justice, appointed a Negotiating Committee consisting of representa-
tives of education organizations, copyright proprietors, and creative guilds and unions. The following
guidelines reflect the Negotiating Committee’s consensus as to the application of “fair use” to the record-
ing, retention, and use of television broadcast programs for educational purposes. They specify periods of
retention and use of such off-air recordings in classrooms and similar places devoted to instruction and
homebound instruction. The purpose of establishing these guidelines is to provide standards for both owners
and users of copyrighted television programs.

The off-air taping guidelines govern only copyrighted television programs broadcast by commercial
and noncommercial stations for reception by the general public without charge. They do not apply to retrans-
missions and to cable if the latter is the only redistribution means available in the area. Programs produced
before January 1, 1978 will bear a copyright notice (the symbol “c,” the word “Copyright,” or the abbrevia-
tion “Copr.”) and the year; otherwise, they are unprotected. Since 1978, broadcast programs are not required
to bear the copyright notice; however, the absence of the copyright notice does not necessarily mean that
the works are in the public domain. The local broadcasting agency will provide, upon request, information
concerning copyright.

As aresultof aMarch 10, 1983, Federal Court decision, extreme caution is urged in off-air taping of
copyrighted materials. The United States District Court of Western New York ruled that “any temporary
videotaping and playback in classrooms of copyrighted materials readily available by rental, lease, or
license duplicating agreement is infringement and is not fair use.”

Although the defendants requested the court to permit temporary videotaping and playback for 10 days
under the guidelines, the court ruled that, since licensing agreements were “clearly available,” the guidelines
do notapply. Educators should note that a classroom showing a videotape constitutes a “public performance,”
and that each “performance” in a classroom from illegal copies is a separate instance of infringement of
the law.

Educators are advised to seek written authorization prior to copying or playback. Most producers offer
works for short- or long-term use either by rental or license, and will supply details concerning terms and
other options. Call or write for the producer’s policy—do not assume!

1. Thefairuse guidelines were developed to apply to off-air recording by nonprofit educational institutions.

2. Abroadcast program may be recorded off-air simultaneously with broadcast transmission and retained
by a nonprofiteducational institution for a period not to exceed the first 45 consecutive calendar days
after the date of recording. Upon conclusion of such retention period, all off-air recordings must be erased



or destroyed immediately. “Broadcast programs” are television programs transmitted by television
stations for reception by the general public without charge.

3. Off-air recordings may be made only at the request of and use by individual teachers of relevant teach-
ing activities, and repeated once only when instructional reinforcement is necessary, in classrooms
and similar places devoted to instruction within a single building, cluster of campus, as well as in the
homes of students receiving formalized home instruction, during the first 10 consecutive school days in the
45-calendar-day retention period. “School days” are school session days—not counting weekends,
holidays, vacations, examination periods, or other scheduled interruptions—within the 45-calendar-
day retention period.

4. Off-airrecordings may be made only at the request of and use by individual teachers and may not be
regularly recorded in anticipation of requests. No broadcast program may be recorded off-air more than
once at the request of the same teacher, regardless of the number of times the program may be broadcast.

5. Alimited number of copies may be reproduced from each off-air recording to meet the legitimate needs
of teachers under these guidelines. Each such additional copy shall be subjectto all provisions governing
the original recording.

6. Afterthefirst 10 consecutive school days, off-air recordings may be used up to the end of the 45-calendar-
day retention period only for teacher evaluation purposes, i.e., to determine whether or notto include
the broadcast program in the teaching curriculum, and may not be used in the recording institution for
student exhibition or any other nonevaluation purpose without authorization.

7. Off-air recordings need not be used in their entirety, but the recorded programs may not be altered
from their original content. Off-air recordings may not be physically or electronically combined or
merged to constitute teaching anthologies or compilations.

All copies of off-air recordings must include the copyright notice as recorded on the broadcast program.

Educational institutions are expected to establish appropriate control procedures in order to maintain
the integrity of these guidelines.

COPYRIGHT GUIDELINES FOR SCHOOLS SERVED BY ITFS

Schools served by district taping centers or state ITFS operations should not expect personnel in these
operations to record and/or play back programs from either commercial networks, PBS, or other sources
unless copyright permission is first obtained by the teacher or school. Questions regarding this policy may
be addressed to your regional technology specialist or to our administrative offices at the South Carolina
Department of Education in Columbia.

COPYRIGHT PROGRAMMING FOR SCHOOL PERSONNEL

South Carolina has produced two programs dealing with copyright issues—Copyright: Why Can’t I?
(video applications) and Copyright: Why Can’t 12 (computer applications). Refer to the staff development
section of the ITV Web site for broadcast dates. To order support print material for these programs, call 803/
737-3340 orrefertothe ITV Webssite.

Available from the A-V Library is Copyright Law: What Every School, College, and Public Library
Should Know, by AIME (21 minutes).

COPYRIGHT POLICY

Educators must consider copyright laws when getting involved in the local distribution or use of non-
ITV videocassettes. Following are some questions on copyright frequently asked by teachers. The answers
apply to playback over school-owned building distribution systems (BDS), TV sets, and VCRs and where
local district or school policy does not preclude use of video from commercial sources.
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Can videotapes that are purchased (or leased or recorded) from commercial companies be used?
Such programs may be used if written copyright clearance is provided with the tape or upon request.

Can afilm or videotape be used for entertainment or as a reward for good work?
No. Such a program must be closely related to the teacher’s lesson plan and not be used as a time-filler,
entertainment, or other such use.

Do the Kastenmeier Committee guidelines apply to PBS programming broadcast over ETV?

Yes. Copyright rights specified for such programming as Nova and Nature must be followed. If such
rights are not known, specific permission to use the programs or information about their rights should be
sought by educators.

Interactive video systems allow for production of lessons from still pictures and video segments. How
does this technology fit into copyright law?
Permission must be soughtfrom the publisher to use such material.

The S.C. Department of Education leans toward a conservative interpretation of copyright laws. Are
South Carolina educators to use Kastenmeier guidelines or not?

Yes. Educators should follow copyright policy guidelines using Kastenmeier’s guidelines for non-ITV or
commercial programs to be used when district or school policy permits such use.

If a student purchases a videotape and brings it to school, may the librarian play it over the building
distribution system for classroom use?

Not unless the videotape is used for face-to-face instruction over school-owned TV sets, VCRs, and
building distribution systems and such use does not violate local policy. Generally, such tapes are
intended for entertainment by consumers, not for educational use by teachers. It doesn’t matter who
boughtit—a student or the school.

May a teacher- or school-owned copy of a video, such as Lady and the Tramp or Dumbo, be shown over
the state-owned building distribution system for entertainment?

No. Such videos clearly are performances for viewing by consumers in a home or non-educational
setting. Such a program could not be used at school for entertainment whether or not it were shown over
state- or school-owned TV equipment. Even one student in a media center could not legally see it at
school. The state-owned building distribution system does limit use to videos for approved instructional
activities only, unless the school holds public performance rights for the video.

COPYRIGHT GUIDELINES FOR THE USE OF HOME-TAPED PROGRAMS

For the protection of administration and faculty, local district and school policymakers should establish

copyright guidelines that cover the use of home-taped television programs. The Office of Technology does not
encourage the use of home-taped programs at school. The use of such programs not only curtails the use of
State Board of Education-approved ITV programs, but could also easily be a source of abuse that results in a
local court case. Teachers must be aware of copyright restrictions for which they are legally accountable
when they request use of home-taped programs in schools where such use is permitted.

< Rl esfor spontanei tynust beobserved. (Systenaticrecord ngsnust not be nade. For exanpl e,
soneeducat orsfeel theycantapeal | of t heepi sodesof 60M nut esor ot her cormer ci al progransf or
soci a st udi escl asses. Hwever, recordi ngs shoul dbenadei nadvanceaof getti ngcopyri ght cl ear -
anceonl ywhenit i stool at et oobt ai npermssi on. )

< Hone-tapedprogransdonot havegreater fl exi bilityfor uset hanschool -t apedprograns. (Asan
exanpl e, speci fi edcopyright rul esfor | TVprograns, suchasseven-dayrecordrights, nust be
adher edt o; for hone prograns, fair-usegui del i nes speci fyi nguseoncew t hi n10days nust be
fol | oned.) Suchprograns nust beusedi nrel ati ontoateacher’ sl essonpl an-rot for enterta nnent .



< Anoni tori ngsyst em sreconmendedt oshowt hat t apes ar eer asedaf t er 45days. (1f t hedeci si onof the
| ocal school admini strationistopermt useof hone-tapedvi deoprograns, anonitori ngsystem s
recomnmendedt ohel pcurtail illegal mul ti-useof prograns. Asanini num records shoul dbekept
onpl ayback dat es, prograntitles, requesti ngteachers, andcl assesvi ew ngt heprogram)

AIME PURSUES ALLEGATIONS OF COPYRIGHT VIOLATION
AND ESTABLISHES A COPYRIGHT HOTLINE

Reprinted with permission from AIME, PO Box 865, Elkader, lowa 52043 (phone: 319/245-1361).

An integral part of the copyright program of the Association for Information Media and Equipment
(AIME) focuses on infringing acts committed by schools or libraries and others within the traditional area
known as the non-theatrical market. Although most educational institutions have increased their knowl-
edge and appreciation for the rights of copyright owners, there are others who pay little or no attention to
the requirements of the law.

The mission of AIME in the area of copyright is twofold: first, to conduct an education campaign directed
at users regarding the law, and at the same time, assist in preparing copyright policies; and second, to
enforce the law on behalf of its members and, when necessary, to seek out violators and pursue remedial
action. Both aims were accomplished in the Parker Case.

When AIME first learned of allegations of infringing acts being committed by Parker, Arizona, schools,
it received verifiable information that certain videos in the school’s collection belonged to several AIME
members. It was evident that Parker had not purchased these materials from any authorized source.

AIME took immediate action to confront Parker. In mid-October 1990, a letter was sent to the superin-
tendent of Parker Schools that reviewed the allegations and made several demands, among which were
demands for an immediate “cease and desist” and the impoundment of any illegally made videotapes.
Parker responded through their attorneys in Tucson. They indicated a willingness to cease any illegal acts
and also promised that Parker would adopt a copyright policy and submit it to AIME for approval.

Following several letters and telephone conversations, AIME made its final decision to seek monetary
damages, while retaining its option to pursue court action. AIME arrived at a settlement of $10,000 based
upon its knowledge of the extent of the infringing acts and what the copyright law provided in the way of
remedies. In AIME’s view, Parker School District committed serious copyright violations.

To protect its members and to educate the public, AIME has established a copyright hotline that provides
information on copyright law and assistance in preparing copyright policies. For further information,
contact AIME’s Copyright Hotline (1/800/444-4203).

NOTE It isour understandingthat AMEw || nolonger handl e questi ons f romnon- nentoer s of their
organi zation.

COPYRIGHT VIOLATION CASES

Reprinted with permission from AIME, PO Box 865, Elkader, lowa 52043
(phone: 319/245-1361 or 1/800/444-4203).

The cases that follow have been dealt with by AIME and will help you realize that no school or govern-
mentagency is so large or so small that it is immune to the copyright law.

Case 1:  El Dorado Union School District, California. August 1988.

Situation: Programs were taped off-air illegally and promoted to other buildings in the district via catalog.

Results: The superintendent met with all librarians and principals to ensure that district policy and
lawful procedures regarding the copyright of programs from TV are being followed, to institute
corrective procedures to review all video material, and to eliminate any which were not
clearly reproduced and retained according to lawful procedures.



Case 2:
Situation:
Results:

Case 3:
Situation:

Results:

Case 4:
Situation:

Results:

Case 5:
Situation:

Results:

The superintendent personally conferred with each librarian about the violation and sent letters
of reprimand to those employees who were not in compliance with district policies, procedures,
and the law related to this area.

Only those videotapes which were clearly reproduced and used in a legal way were retained by the
district. All catalogs listing illegally reproduced materials were removed from circulation and
destroyed.

Librarians sent memos to all staff to help them understand the law regarding the use of videotapes.
The superintendent personally visited and inspected each library in the district to be sure that
they were in possession of only those tapes which conformed to copyright laws.

The superintendent purchased from AIME the copyright law videotape, Copyright Law: What
Every School, College, and Public Library Should Know, to assist the district’s efforts to keep staff
informed about the existing copyright laws, their importance, and the legitimacy of the private
sector’s concerns.

An annual in-service is presented for key district people, including reprographics personnel
and librarians. Those who violate the policy will be subject to sanctions by the district.

Glenbard North High School, lllinois. April 1989.

Video programs were illegally recorded off-air by teachers for use in their classes.

Glenbard North High School was forced to spend $4,265.00 to purchase the 83 illegally taped
video programs. The school administration has since developed a policy and rules about the
acquisition and use of videotapes.

Dallas County Sheriff's Office, Texas. December 1989.

The Dallas County Sheriff's Office illegally duplicated videotapes for its own office as well as
other county departments, including the Department of Health.

Dallas County agreed to provide a complete accounting of illegally duplicated videotapes,
ceased from further duplication unless written permission is first obtained, terminated services
regarding copyright advice from a specific Dallas attorney, and substituted former guidelines
with new ones prepared by AIME’s counsel. They implemented the new guidelines beginning
with a copyright workshop for county employees conducted by AIME. As part of these guidelines,
employees who violate them in the future will face disciplinary action.

Norco School District, California. April 1990.

One or more teachers at the Corona-Norco Unified School District violated the copyright laws
that require teachers to tape only broadcast television, to show the program only once within 10
school days, and to erase the tape within 45 calendar days. Teachers also illegally copied educa-
tional videos for their classes.

After about eight months of closed-door negotiations with AIME, the Corona-Norco School
Board authorized their attorneys to try to settle the case out of court. The settlement required the
school board to approve a policy on copyright law, to train district teachers on the copyright law,
and to prepare a press release about the settlement.

Parker Unified School District #27, Arizona. August 1991.

Administrative personnel in this small school district in northern Arizona authorized and con-
doned the systematic illegal copying of videotapes.

Allillegal copies were set aside and inventoried. Those employees who participated in the
illegal copying were reprimanded and the disciplinary action was made public. The district
prepared a copyright policy and an in-service training session was held for teachers and adminis-
trators to explain the copyright law. On behalf of its members, AIME received a $10,000 damage
settlement from the school district.



TECHNOLOGY

VIDEO

EFFECTI VE USE OF VI DEO
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Preview materials to determine the program'’s basic concepts, format, and suitability for your class.

Consult the teacher’s guide for information on the program'’s curriculum content and objectives, and
suggestions for previewing and post-viewing activities.

Relate programs to the total lesson plan, recent classroom instruction, and text. Develop specific objec-
tives for using the program.

Prepare the viewing environment: check equipment, lighting, and volume; be sure that all students have
a good view of the screen.

Discuss the program with the class in advance, relating it to prior learning. Provide students with viewing
assignments, focus questions, or key concepts that can provide the structure for follow-up activities
and discussion.

Watch the program with your students. If using the program on videotape, consider stopping the tape or
replaying important segments to reinforce comprehension.

Structure follow-up discussions to check for understanding, to reinforce the program'’s core concepts, and
to challenge students to think. Develop activities that integrate the program with the total curriculum
plan.

Evaluate the lesson. Assess students’ reactions to the lesson and its motivational and cognitive benefits.
Consider how the lesson might be improved nexttime.

TIPS FOR VI DEO PRCODUCTI ON

Producing a Video

You will need the following equipment to produce a video: VCR, video camera, building distribution

system, tripod on wheels, and computer and VCR Companion or other program to generate titles and
credits (optional—signs on plain background can be used).

1.
2.

Be sure to get parents’ permission before videotaping students.

To allow tape editing, do not begin recording right at the beginning of the tape. Likewise, do not record
all the way to the end of the tape.

Use a simple, non-shiny background (a shower curtain works well).
Teach students to operate the equipment—one button at a time.
Make the following suggestions to the performers:

< Slel

+ Donot | ook ar ound.

< Keepeyesstrai ght ont hecaneraor onanot her per son.

< Provi deabegi nni ng, suchas* Godnorni ng”; anddl e; andanendi ng, suchas“Tunei nt onor row ”
\erbal transiti onsarenecessary.

Make the following suggestions to teachers/directors:

< Let studentscritiquethensel vesi nmedi at el yafter tapi ng.



% Let student sdesi gnandeval uat equesti onsfor i ntervi evs.

< Wiensel ecti nganchor peopl e, pai r adependabl est udent wi t hanat - ri sk st udent. The dependabl e
student wil not | et theat -ri skstudert fail .

< Showwhat i sal ready bei ngdonei nt heschool .
% etheintervi enf ornat of t en.

< Mbdel segnentsafter successful tel evisionprograns, suchas Readi ngRai nbow

Editing a Videotape

To edita videotape, you will need a video camera with a pause button, a VCR, a blank tape and a

recorded tape, a patch cord with RCA fittings, and a patch cord with F-connections. The following steps
will help you successfully edit a videotape.

1.
2.

6.

Putablank tape in the camera and a recorded tape in the VCR.

Using RCA plugs, connect VCR video out and audio out to camera video in and audio in. (Watch the
colors on thefittings so that video is connected to video and audio is connected to audio.)

Connectthe VCR VHF out to the VHF in on the television.
Put the camera on record. Immediately press pause.

Push play on the VCR. Just before the segment you want to record, release pause on the camera. The
camera is now recording that portion of your program. About 10 seconds after the end of that portion,
press pause on the camera.

Search your recorded tape for the next segment you want to use and repeat the above procedure.

NOIE U S copyright | awprohi bitstheeditingof purchasedor rentedtapes. Thesedirectionsare
intendedtohel pyouedit school - produced vi deos.

VIDEOTAPE LIBRARIES

Developing a Videotape Library

The ability to integrate instructional videotapes into the classroom is directly related to the teacher’s

access to a video library. Many schools and libraries are developing collections of instructional programs for
use in the classroom. The following suggestions have been gathered from teachers and librarians who have
developed successful instructional videotape libraries.

< Estadishacentra site(i.e, |library, departnent of fi ce) tohousevi deot apes. Thel ocat i onshoul dbe
easi | yaccessi bl ef or t eacher swhoar eusi ngvi deot apes.

< ldentifyanind vidua (usual | ythened aspeci al ist) tooverseethecal | ecti on. Asuccessful vi deo-
tapelibraryi susud | ytheresu t of ani nd vidudl ’ sefforts.

< ldentifytheseriesthat best neet curri cul unmeedsandt heschool ' sgoal s. Oncet heseri es havebeen
sel ectedbyt eachers, hi ghlight theai r dat eandti nef or eachseri es.

< For easei ncat a og nganduse, tapeonl yoneseri esper tape. For exanpl e, aliterature, ahistory, anda
sci enceseriestapedononetapew | | bedifficult for noret hanonet eacher touse.

« For best qual ity, recordprogransat standardspeed.
« D stanceeducati onl ear ni ngcent ers canbeval uabl er esour ceswheni t conest ot api ngpr ogr ans.

« | indexi ngtapesw t hcount er nunoer s, renener t hat di ff erent VARnodel s di spl ay di fferent
count er nunioer's.



Caring for Your Videotapes

. Keep videocassettes in their original boxes or sleeves and store them in a cool, dry, dust-free area.

Sunlight and heat can warp cassettes.

. Avoid temperature extremes. Cold temperatures cause moisture to condense on tapes; extreme heat

may cause tapes to deteriorate. Always bring tapes to room temperature before using.

3. Store videocassettes on end, just as you would a book.

. Keep videocassettes away from electromagnetic fields such as electrical motors, television sets, or

the library encoding/decoding system.

. Always rewind videocassettes so there is no uneven tension on the tape.

. Do nottouch the videotape.

On any tape you want to keep, remove the recording tab at the back of the cassette. This will prevent
anyone from accidentally recording other programs on the tape.

8. Using a VCR’s pause mode for more than five minutes may cause permanent damage to the tape.

9. Use tape labels provided by the manufacturer. Label each tape with pertinent information, such as

10.
11.

series title, program title(s), program number(s), program length, and copyright expiration date.
Buy only high-quality videotapes. Low-quality tapes can flake off and clog the video heads.

Do not leave a cassette in the VCR when not in use, unless you are making a timed recording.

VIDEOCASSETTE RECORDERS

VCR FEATURES

1.

2.

Record—For the best picture quality, use the normal recording speed on your VCR. When recording on
long play or extended play, you sacrifice some picture quality, but the video is usually adequate for most
uses. The “T” number of a videotape indicates the minutes of recording time at normal speed.

SP LP EP
Cassette (S andardH ay) (LongH ay) (Ext endedH ay)
T-60 1 hour 2hours 3hours
T-120 2hours 4hours 6hours
T-160 2hours, 40 mnut es 5hours, 20 minut es 8hours

Pause (Freeze Frame)—Gereat for interactive learning. The pause/freeze frame enables you to stop a
program to study one frame, perhaps for a character’s facial expression, a piece of apparatus in an experi-
ment, or the details of a setting. Frame advance/slow motion allows students to view an action slowly,
one frame atatime.

On a VCR with more than two heads, pause/freeze frame gives and holds a clear image on the screen
for up to two minutes. (On a two-head machine, some interference may be present.)

Memory—The memory function enables you to rewind to the beginning of a segment so that you can
repeat and reinforce instruction.

If the memory function is on, the tape will rewind until the counter is at 0000 and then stop. Follow these
steps to use memory:

a. Setmemory toon.
b. Startthe program. Allow itto progress to the point at which you wantto return to your teaching.
c. Atthispoint, resetthe counterto 0000.



d. Toreturntothe beginning of the segment, push stop, then rewind. The rewinding will stop when the
counter returns to 0000.

e. Startagain. Repeat as often as teaching requires.

f.  Torewindtothe beginning of the tape, push the memory button again to turn the memory off.

This technique can be used any time you are teaching with video to get instant replays of important sections
of a program.

4. FastScan (Search)—Used to return to some point or to skip over a segment you do not want to show.
Press play, then forward or rewind. The VCR usually runs at three times normal speed, and you can talk
while you scan because there is no sound.

5. Remote Control—Frees you up from fumbling at the front of the machine and allows you to stand back
and view the program with your students. It's worth using.

VCRTIPS

Electrical Safety

VCRs are usually fitted with a polarized plug or a three-wire grounded plug. If the plug does not fit your
outlet, do not modify the plug itself. Use an adaptor or have your electrical outlet replaced.

Turn the power off when the VCR is not in use. Leave the machine plugged in, however, if you want to
keep the clock accurate or make a timed recording.

Unplug and disconnect the VCR during electrical storms.

Never operate the VCR if any liquid or foreign object has fallen into it.

Ventilation

Do not cover or block the ventilation holes in the VCR cabinet. These may be found on both the bottom
and the top of the VCR; therefore, do not place the VCR on a soft surface that could block the bottom
ventilation holes.

Avoid enclosed installations of a VCR unless ventilation is adequate.

Temperature

Maintain a constant moderate temperature for VCR storage. Excessive humidity, sudden temperature
changes, or extreme temperatures may cause dew to form inside the VCR or on cassettes.

Do not expose the VCR to direct sunlight or heat; keep itin a cool, dry place.
Condensation must dry before the VCR can be used.

Ifthe VCR is cold, turn on the power but allow at least one hour for warm-up before running a tape.

Long-term Storage

Unplug the VCR and disconnect it from the antenna if it will not be used for an extended period of time.

Location for Use
Separate the VCR from the television, other electrical appliances, and magnets by at least eight inches.

Place the VCR on a stable surface that is free from vibrations. Take care not to drop or knock the VCR,
which can cause the video heads to fall out of alignment.



Cleaning
% Cover the VCR with a dust cover to prevent dust from clogging the video heads.

% If picture quality begins to deteriorate, it may be time to have the heads cleaned. Head-cleaning kits
often cause problems, so we discourage their use. Often these are abrasive and can cause serious
damage to VCRs. Preventive care is necessary, but repairs should only be done by professionals. Plan
to establish a maintenance budget so you can afford to have your VCR properly maintained by an
authorized repair shop.

% Ifyou clean the heads yourself, use foam-tipped swabs and head-cleaning solution. Do not use cotton
swabs.

% Cleanthe VCR case with a damp cloth. Avoid cleaning fluids or aerosols that could cause damage, fire, or
electrical shock.

< Unplug the VCR before cleaning.
TROUBLESHOOTING
Reception Problems

To determine the source of a reception problem, change the set cord on the nonworking television. If
that does not solve the problem, proceed with the following steps to determine whether the television or
the outletis the problem.

1 Mkesurethat theset cordonthenonvorki ngset i sconnectedtotheTV sVH=i nput.

2 Bingaworkingset wthitsset cordfromanot her roomaher et herearenovi deoprobl ens. 1f the
vorki ngset wll not vorkat thequesti onabl eout] et, thentheout! et i stheprobl em Gil | H e dTechni -
ca Servi ces.

3 Mvethenonvorki ngset i ntoanother room If it still doesnot workproperly, theset needsadj ust -
nent or repai r. Refer toyour tel evi sionowner’ snanual toadj ust thet uni ngandt hebandsel ecti on.
Technical Problems
Should a technical problem arise, use the following procedures to check your system before calling

ETV’s trouble number.

Television
% Besurethatthe TV set’s electrical cord and antenna or wall outlet cables are plugged in and properly
connected.

< Insure that the cable selector is tuned to the correct channel.
% Check settuning—brightness, contrast, picture, fine tuning, color and hue, if applicable, and audio.
< Determine if the same trouble is on one channel or on all channels received.

% Checkmorethanone TV setto determine if the difficulty is within the set or if the building distribution
system is out.

% Iftheschool has abuilding distribution system, inspect the head-in panel to insure that itis plugged into an
AC electrical outlet.

< Ifall sets show trouble, or if a problem has not been resolved within 24 hours after it has been reported,
call 1/800/922-4848 or go to the NTS Web site (URL: http://www.scetv.org/nts/) to report your problem
or to check on its status electronically.



Radi o (For S aff Devel opnent Qnl y)
% Make sure thatthe radio is tuned to the proper FM frequency.

< If you have a tunable receiver, move the tuning selector to the right of the designated station frequency,
and then to the left. Certain atmospheric conditions occasionally cause the FM signal to drift.

% Move the radio receiver to a different position.
% If yourreceiver has an antenna attached, check to be sure that it is connected properly.
% Check another radio receiver to verify that the problem is not due to a fault in the original receiver.

% Ifthereported problem has notbeen corrected within 24 hours, call 1/800/922-4848 or gotothe NTS
Web site (URL: http://www.scetv.org/nts/) to check on the status of your trouble report.

Video Equipment Problems
“Snow’ Renoval

Have you ever been faced with the problems of “hiss” and “snow” when using a VCR? This problem is
characterized by a loud and intrusive sound blast that forces you to make a frantic dash to turn down the
volume on the TV. If you're growing tense just reading about the situation, relax—there is a solution.

Use an RCA audio cable and plug itinto the audio-in connection of the VCR. To get rid of the snow, use a
second RCA cable and plug itinto the video-in connection. This is particularly useful when using VCRs made
in the late "70s and early ‘80s. These machines usually don’t have a search mode and can only play tapes
recorded in the standard play tape speed. While newer VCRs have a TV line camera switch that prevents
this problem, older models require the RCA connections to trick the machine into using its line circuitry rather
than RF circuitry when in the stop mode. What you're actually doing is supplying the VCR with a blank signal,
preventing the snow and hiss, and providing a soundless black picture on the TV. This doesn't interfere with
playing tapes since the play mode of the VCR will override this input signal.

If this sounds too complicated, don’t worry! Properly connecting the RCA cable will solve the problem.

Television Problems

Problem Solution
Rolling picture Set vertical hold control.
Alternate black/white bands across picture tube Set horizontal hold control.
Power, butno picture or sound Try a new set cord.

Try a different set on that outlet. If that set does not
work, the outlet needs repair. Call Network Techni-
cal Services.

Ifthe TV does not work in another classroom, the TV
needs repair.

Needed channel is noton TV Add channel according to manual.

Unnecessary channels are on TV Delete channels according to manual.

Reception is poor on a certain channel— Adjust the fine tuning until the picture is clear and

picture is fuzzy, snowy, or not sharp; audio the audio is undistorted.

is distorted

Pictureis dull or dark Adjust the brightness control until the picture is
easily seen.

If your building distribution system is setup so that your building distribution channel is 3 or 4, turnon
your VCR as soon as you arrive each day and press the TV/VCR button so that “VCR” shows on the display.
If you do notdo this, the picture may be poor throughout your system.



Problem
No power

VCR does not operate

VCR does not record

Videocassette cannot be inserted into the
machine

Tape does not move

Picture is snowy, jumpy, or blurry during
playback

Picture has excessive static during playback

Playback picture is notin color

No picture during playback

Built-in tuner does not work
Cannot record certain channels
Tape stops in the rewind or fast forward mode

VCR Problems

Solution

Make sure the power cord is plugged in and adequately
grounded.

Check outlet, fuse, or circuit breaker.

Press the timer on/off button to disengage timer.

Release the timer on/off button.

Dew inside—let dry.

Press the eject button several times.
Unplug the VCR for about one minute.

Is cassette erasure protection hole uncovered? If so,
use a different cassette or cover the hole with tape.

If recording off-air, be sure that the VCR is set on the
correct channel, and that the mode selector knob
is on tuner. Make certain that the start and stop
times are correct (especially with regard to AM
and PM settings).

If recording without the timer, turn the timer off.
The VCR will not operate when the timer is on.

Be sure that the VCR is empty. If not, eject the video-
cassette.

Hold the videocassette with the “door” facing into
the machine.

Make sure the VCR is not in the pause mode.

Make sure the tape has not reached the end or
beginning.

Adjust tracking or try a different cassette.

Tape guides, rollers, or head drum may be dirty.
Clean the VCR heads with cleaner.

Make sure that the color switch is in the color
position.

Using the knobs on the front of the set, make the
proper color adjustments. (NOTE: If these knobs
are not visible, check to see if they are behind a
panel door.)

Make sure the TV is set to the same channel as the
VCR’s 3/4 output channel selector.

Check all connecting cables.

Set the tuner/aux selector to the tuner mode.

Tune VCR.

Is the memory button on? Press the memory button
to cancel the “M” on the display.

If you have problems setting up the VCR, call ETV’s Department of Network Technical Services at

1/800/922-4848.



LASER DISKS

Laser disk, or video/audio disk, technology uses laser technology to access large amounts of informa-
tion stored on a laser disk. Since the pickup never comes into contact with the disk, the disk never wears
out and data can be accessed at high speed rates.

« @V(constant |inear vel oci ty) ext endedpl ay di sk has ast or age capaci ty of approxi nat el y one
hour of pl ayi ngti neper di sksi de.

< CAV(constant angul ar vel oci ty) di skhasacapaci tyof 30mnut espl ayi ngti neper di skside. Thisis
about 54, 000vi deof ranes—thei ndi vi dual franesthat conpri seanoti onpictureat therateof 30
franes per second. Theuser cant ake advant ageof feat uressuchasfreeze-frane, stepfrane, and
sl ownot i onw t ht he CAV.

CD-ROMS/DVD

CD-ROM technology provides quick, easy access to a small compact disk containing a large amount
of data in text, sound, and graphic formats. The average CD-ROM disk contains data equivalent to the
amount that could be stored in five, four-drawer filing cabinets filled to capacity with paper/folders. Many
companies are taking advantage of this storage capacity and offer technical manuals used in industrial
applications on CD-ROM, thereby providing quick access to vital information in a variety of applications
to include technical specifications, blueprints, etc.

Since the inception of the CD-ROM technology, the price has decreased and the speed has increased.
Thirty-two (32x) speed drives are rapidly becoming the standard for computers. The faster the speed, the
faster the user’s access rate.

Digital video disc (DVD) technology is also available for computers. The DVD disc can store up to
nine hours of studio-quality video and multichannel surround-sound audio. To learn more about DVD,
point your browser to the following URL: http://www.compucon.com/dvdtech.htm.

LCD PROJECTION PANEL/PROJECTOR

The video output from most computers can be projected onto a screen using an LCD projection panel
or projector. Various models are available at a wide range of prices.

SCAN CONVERTER

A scan converter takes the computer’s video output and converts it into signals that can be displayed on a
TV monitor or recorded on a VHS VCR. Once again, availability varies and prices range from $180to $2,500.

TECHNOLOGY IN SOUTH CAROLINA

THE PLAN
Connecting Learners

South Carolina’s educational technology plan is now Web-based (http://www.state.sc.us/sde/educator/
techplan/index.html). The plan contains “how-to” guides for districts to use in their school technology
planning; features numerous Internet links that connect users to additional state, national, and international
resources; and provides guidance to teachers about professional development resources that can help
them use technology to enhance curriculum and classroom learning.

The new plan is designed to be used in several ways: as a guide for educators, schools, and districts in
the development of personal and institutional technology plans that insure the effective use of information
technology to support student learning; as a description of South Carolina’s intent to raise all performance
indicators in education; and as a constantly renewing resource for information technology applications in
the state’s public schools.



THE DECISION
As schools move ahead in their technology implementation plans, the question of computer specifica-
tions arises. Accordingly, the site listed may provide some guidance in this area.

< Miltinedi aPersonal Gonput er | nf or nat i onand Gnsuner Gui dei savery extensi veonl i necol | ec-
ti onof conput er i nfornati onthat i ncl udes reconmendat i ons for buyi nganul ti nedi aPG recom
nendat i ons for readi ngabout mul ti nedi aPGs, andt echni cal arti cl es about Wndows95 and
nul ti nedi a. By doi ngsoneresear chpri or t opur chase, onew | | beabl et oi dentifyandsel ect the
PCt hat best neet st he needs of theuser. (URL: http://ourworl d. conpuser ve. com honepages/
r pncgoey/ MPCL. ht n#MPC2)

MULTIMEDIA GLOSSARY

For detailed information on technologies and technological terms, point your browser to the following
Web sites.

« Qossariesof Learni ng Technol ogi es Ter ng

R http://dt-bta hrde-drhe. ge. cali nfo/ g osse. htnh
% Htsco slLauncht oEducat i onal Resour ces

LR http://www pitsco. comp/ resfrane htm

« Technol ogy Educat i on
WRC http://nai | er. fsu. edu ~ fl ake/ TechEd. ht nh

< The Technol ogy Educat i on Lab
WR.: http://www t echedl ab. cont

TECHNOLOGY ASSISTANCE

The South Carolina Department of Education maintains 13 regional technology centers that are strategi-
cally located throughout the state. Each RTC has a PC training lab connected to the Internet via the state
backbone. Staffed with a full-time technology specialist, each RTC provides a wide range of technology
services. Technology recertification courses and workshops on a variety of topics—including computer
basics, software applications, the Internet, and technology integration into the curriculum—can be sched-
uled through the centers. Technology planning, technology curriculum integration issues, and hardware
and software consulting services are also available through the RTCs.

COMPUTER SOFTWARE

Copyright Amendments Relating to Computer Programs

The 1976 Copyright Act specified in Section 117 that Congress would extend protection to computer
programs as a new kind of literary work. The Copyright Act, amended December 12, 1980, defines a
computer program as follows.

A “computer program” is a set of statements or instructions to be used directly or indirectly in a
computer in order to bring about a certain result.

Of more crucial importance to educators is the amendment to Section 117 of Title 17 of the United
States Code. This amendment states:

Notwithstanding the provision of Section 106, itis notan infringement for the owner of a copy of
a computer program to make or authorize the making of another copy or adaptation of that
computer program provided:



1. thatsuch anew copy or adaptation is created as an essential step in the utilization of the
computer program in conjunction with a machine and thatitis in no other manner, or

2. thatsuch a new copy or adaptation is for archival purposes only and that all archival
copies are destroyed in the event that continued possession of the computer program
should cease to be rightful.

Any exact copies prepared in accordance with this section may be leased, sold, or otherwise
transferred, along with the copy from which such copies were prepared, only as part of the lease,
sale, or other transfer of all rights in the program. Adaptations prepared may be transferred only
with the authorization of the copyright owner.

Any additional copying, other than that specified in the law, of the copyrighted software diskettes is
strictly forbidden. Lease or purchase agreements negotiated by the district will stipulate how the program
may be used and the conditions under which it may be copied. Sometimes, for a higher fee, contracts will
allow copying for classroom use.

The printed documentation accompanying the diskette or tape is protected like all other copyrighted
material. It may be photocopied for a teacher’s personal use, but making copies for classroom distribution
without permission or purchase is an infringement. As with the diskette or tape, copies of the printed docu-
mentation for archival purposes are permitted.

Robert Walton, author of Microcomputers and the Library, noted that frequently the district’s invest-
ment in software over a period of years will far exceed the original purchase of hardware. Therefore, some
recommendations for the management of microcomputer software to ensure strict adherence to copyright
observance are set forth.

Strict policies should be established that explicitly define the use and restrictions concerning access to
school-owned software. In addition to the obvious problems of careless damage, theft, or loss, the library
staff and the faculty have an ethical responsibility to software developers to restrict, to the best of their
ability, piracy of software. Piracy is currently the biggest threat to the continued development of applications
software. School libraries should consider adopting all or part of the following procedures.

< Inmedi at el yuponrecei pt of softwarefronthedi stributor or devel oper, thelibraryshoul dnakea
di sk-to-di sk, cassette-to-cassettecopyof theprogram Theorigi nal shoul dbeper nanent | yfiledin
arestrictedoff-sitel ocati on(anayfronthenncroconput er i nstal |l ati on). Thecopy shoul dt henbe
| abel edcl earl yw t hawar ni ngagai nst unaut hori zed copyi ng—MNoti ce: Thismaterial protectedby
copyright law(Titlel7, US (de)—andstoredw t ht hedocunent ati oni nareserve-type, non-
st udent accessarea. Ol yt hecopy shoul dbel oanedt ost udent sandf acul tyf or usew t ht hesyst em

< Bxcept i nt hosecaseswher esof twarei susedi nnul ti pl est operfor msonespeci fi ctask (@ M
+MBAS C+WIRCSTAR), onl y one sof t war e package shoul dber el easedt oast udent or t eacher
a atine.

Students should be prohibited from passing software diskettes from station to station or machine to machine,
and also from bringing blank diskettes, copyrighted materials, or illegal copies into the computer area. All
access to library-owned software should be controlled through the library staff software coordinator.

The need for software in the learning resources center (library) collection, to be accessed by teachers
and students for use in possible combination with other media, poses questions concerning copyright.
Examples include:

«» Wiat i sconsi dered“fai r use”?
< Myt eacher s nake copi es of prograns f or cl assroomuse?
< Isthereanydifferencebet weent eacher - owned pr ogr ans and school di st ri ct - owned pr ogr ans?

< Isitlegd tonod fyaprograntofit aparticu ar setting?



These and other questions are treated in the 1976 Copyright Actand its 1980 amendments that deal
specifically with computer programs. Under the new law, computer programs are clearly within protec-
tion of copyright; therefore, the educational user will find it less difficult to answer questions concerning
copying and “fair use.” A strong policy statement supported by in-service presentations and appropriate
learning resources center (library) procedures will provide answers and assurances to teachers and, to a
large extent, avoid the possibility of legal action for infringement. Furthermore, a strong policy statement
and appropriate procedures that guarantee the security of copyrighted materials will be advantageous in
obtaining preview privileges for materials being considered for purchase from producers/developers.

Students and teachers should attend an orientation program prior to using the microcomputer area.
Orientation topics should include:

< Inventoryof al | equi pnent i ntendedf or student/facul tyuse
< Inventoryof al | softvareintendedf or student/facul tyuse

< ldentificationof facu tyandlibrarystaff avai | abl et oassi st st udent sandt eacher si nt heuseof
t he ni cr oconput er wor k ar eas

< Librarypalici esandprocedures
«» Schedul i ngproceduresfor thefacilities

< Opyright | anandl ocal pol i ci esprotecti ngconput er sof t war eandt heet hi cs gover ni ngsof t var e
piracy

SUGGESTED DI STRI CT PCOLI CY ON SOFTWARE COPYRI GHT

It is the intent of to adhere to the provisions of copyright laws in
the area of microcomputer programs. Though there continues to be controversy regarding interpretation of
copyright laws, the following procedures represent a sincere effort to operate legally. We recognize that
computer software piracy is a major problem for the industry, and that violations of the computer copyright
laws contribute to higher costs and greater efforts to prevent copies and/or lessen incentives for the devel-
opment of good educational software. All of these results are detrimental to the development of effective
educational uses of microcomputers. Therefore, in an effort to discourage violation of copyright laws and
to prevent such illegal activities:

1. Theethical and practical problems caused by software piracy will be taught in all schools in the district.

2. Districtemployees will be expected to adhere to the provisions of Public Law 96-517, Section 7(b), which
amends Section 117 of Title 17 of the United States Code to allow for the making of a backup copy of
computer programs. This states that “...itis not an infringement for the owner of a copy of a computer
program to make or authorize the making of another copy or adaptation of that computer program provided:

a. thatsuchanew copy oradaptation is created as an essential step in the utilization of the computer
program in conjunction with a machine and that itis used in no other manner, or

b. thatsuch a new copy and adaptation is for archival purposes only and that all archival copies are
destroyed in the event that continued possession of the computer program should cease to be
rightful.”

3. When software is to be used on a disk-sharing system, efforts will be made to secure this software from
copying.
4. lllegal copies of copyrighted programs may not be made or used on school equipment.

The legal or insurance protection of the district will not be extended to employees who violate copyright
laws.



6. of this school district is designated as the only individual who may
sign license agreements for software for schools in the district. (Each school using the software should
also have a signature on a copy of the software for local control.)

7. The principal of each school site is responsible for establishing practices which will enforce this policy
atthe school level.

TEACHING WITH TECHNOLOGY—
TOUCHING THE FUTURE TODAY

As we enter the 21stcentury, changes will continue to be made to existing laws governing copyrightin
the digital areas of technology, information, and communication. As educators and media specialists, it is
our responsibility to educate those around us in the appropriate uses of technology and its related compo-
nents and applications. The following sites are provided for your reference.

< TheDgtal Future@adition(http://ww dfc.org//) i sanexcel | ent resourceonkeyl egi sl ati on
andterninol ogyrel at edt ocopyri ght i ssues.

< TheRecordi ngl ndust ry Associ ationof Averica(RAA site(http://vww riaa. com) i sanexcel | ent
resour cef or copyri ght andl i censi ngi ssuesi nthedi gital arena

VEB SI TES YOU WON' T WANT TO M SS

« Whatis?.com: An online technology dictionary
URL: http://www.whatis.com/

% SCETV’s home page
URL: http://www.scetv.org

R

% PBS" home page
URL: http://www.pbs.org
+ Office of Technology Regional Training Centers home page
URL: http://www.state.sc.us/sde/pathways
% South Carolina Information Highway (SCIWAY)
URL: http://www.sciway.net
« American Library Association
URL: http://www.ala.org
%+ South Carolina Association of School Librarians (SCASL)
URL: http://www.LibSci.sc.edu/SCASL/scasl.htm
%+ South Carolina Library Association (SCLA)
URL: http://www.scla.org
% Association for Educational Communications and Technology of South Carolina
URL: http://Arachne.CofC.edu/AECT.html

+ South Carolina Association for Educational Technology (SCAET)
URL: http://Arachne.CofC.edu/SCAET.html

« The Knowledge Network: Educational Internet Resources
URL: http://www.cpbi.org/edu/edu.html

% Digital Librarian
URL: http://www.servtech.com/~mvail/

# Online Journals and Services on the Web

URL: http://www.web-action.com/ejournal.html

% South Carolina home page
URL: http://www.state.sc.us



NOTE: If you replace “sc” with any state’s abbreviation, you can access that state’s Web page (e.g.,
URL: http://www.state.hi.us will take you to Hawaii’s home page).

% TUCOWS: The Ultimate Collection of Winsock Software
URL: http://www.tucows.com

% Winfiles.com: Another site for software downloads for Windows95
URL: http://www.winfiles.com

9,

% Lightspan.com: Online learning for school and home
URL: http://www.lightspan.com

SATELLITE EDUCATIONAL RESOURCES CONSORTIUM

The Satellite Educational Resources Consortium (SERC) is a provider of distance-learning courses for
middle- and high-school students. Course offerings include science, mathematics, foreign languages, and
economics. For more information on available courses and registration, check the SCETV Web page (http://
www.scetv.org/k12/dist.html#serc) or contact Bette Jamison, Office of Technology, South Carolina Depart-
mentof Education, P.O. Box 11000, Columbia, SC29211 (phone: 803/737-2116; fax: 803/737-3278; email:
bjamison@scetv.org).

P>

ETV’S DIVISION OF SCHOOL SERVICES

The Division of School Services was created in 1992 to work directly with South Carolina school districts
to encourage the use of existing television technologies and to assist in the integration of new technologies
as they emerge. This division also promotes the use of existing educational resources and assists in the
development, production, and delivery of short distance learning (SDL) programming specifically designed
to meet the local educational needs of regional distance education learning centers (DELCs). Another
function of the division is to seek national and international distance learning offerings and to make these
programs and related information available to all schools in South Carolina.

Through a variety of school-related advisory groups, established by the Division of School Services,
the division is kept abreast of current needs and concerns of our state’s public schools. This division pro-
vides a direct link between SCETV and the educational community throughout the state.

DISTANCE EDUCATION LEARNING CENTERS

The distance education learning centers (DELCs) are operated by the school district(s) to provide service
to their schools. These centers offer customized television services designed to meet the specific needs of
the schools served by them.

The DELCs broadcast ITV programs over the four-channel ITFS (point-to-multipoint microwave) systems
for teachers and school personnel to use in order to enhance student learning. Also, DELCs record ITV/ ETV
programs, other educational programs, electronic field trips, and teleconferences from ETV and other
sources for delayed broadcast or to dub duplicate copies of these types of programs for schools and teachers.
DELCs also produce and broadcast distance education classes for class instruction, advanced placement,
college credit, teacher certification, staff development, and student enrichment—just to mention a few.

In most cases, the services provided by the DELCs are intended for secondary schools (middle, junior,
and senior high), although several of the centers do provide services for the elementary schools in their
areas. These services to the elementary schools are expected to be available in the near future.

For more information on the distance education learning centers and how they can assist you, contact
the appropriate center for your area (as listed on the following pages).





